World Dairy Expo, Inc.
Position Description


Title: Sales Specialist

Supervisor: Sales Manager

Description: The Sales Specialist is to assist the Sales Manager with the sales and marketing efforts for World Dairy Expo and other events managed by WDE Management, Inc. These tasks will include sales of booth space, sponsorship coordination, customer service, event management and other assigned responsibilities.


Objectives

1. Maintain and increase booth and sponsorship revenue for all events.
2. Maintain and increase exhibitor satisfaction at all shows.

Main Responsibilities

1. Assist with all sales efforts including:
 
Inside sales

Customer Service


Vendor Relations 

2. Maintain and track all sales and sponsorship transaction records, as well as all related correspondence to current, past, and prospective customers.   

3. Act as Floor Management at all events.  
4. Assist with the development of World Dairy Expo Export Directory.
5. Coordinate commercial exhibitors for the Dane County Fair.
6. Create sponsor recognition materials for all events.

7. Coordination of sales and marketing pieces

Other Responsibilities

1. Other tasks as may be assigned.

Supervisory Roles

1. None. 

Qualifications

1. Degree in agricultural business, marketing, or related field or related sales experience.
2. Self-motivated with strong organizational and program management skills. 
3. Agricultural background preferred. 

Status

Full time, salaried.

Application Process

Send resume and cover letter to: Tom McKittrick, General Manager, World Dairy Expo, 3310 Latham Drive, Madison, WI 53713 or FAX to: 608-224-0300 or email to: mckittrick@wdexpo.com
